[FISCAL SPONSOR ORGANIZATION NAME]
[FISCAL SPONSOR CONTACT NAME]
[FISCAL SPONSOR ADDRESS]
[FISCAL SPONSOR]

To the Lodger’s Tax Advisory Board:

This letter constitutes an agreement between _____________ [FISCAL SPONSOR] and _____________[LODGER’S TAX APPLICANT]. Under the terms of this agreement, stated below, [FISCAL SPONSOR] agrees to accept fiscal and administrative responsibility for the [APPLICANT], which will be carried out by [NAME OF PERSON APPLYING FOR LODGER’S TAX] (herein
after called the PROJECT DIRECTOR). This agreement begins [DATE] and will conclude by June 30, 2025. This letter does not constitute a continued agreement into future fiscal years, and we acknowledge that [APPLICANT] will need a new agreement should they decide to apply for a Lodger’s Tax Grant in the future.

The Fiscal Sponsorship between [FISCAL SPONSOR] and [APPLICANT]:
Under the terms of this agreement, [FISCAL SPONSOR] agrees to oversee the administration of funds allocated by the County for this project, in order to qualify the project for compliance with federal, state, county, or municipal regulations and restrictions. Any potential administrative fee imposed by us, the Fiscal Sponsor, is negotiated between us and the Applicant, and not associated with this agreement. 
The Fiscal Sponsor acknowledges that funds received for this project from Taos County are made on a reimbursement basis, and that reimbursements will be made as long as the following conditions are met: 
· The Grantee provides all invoices, receipts, and proof of payment (front AND back of a cleared check or credit card receipt, or an official bank statement detailing the expense that can also be matched back to the invoice) to the Fiscal Sponsor.
· All eligible expenses must be dated after the date of the Purchase Order provided by Taos County.
· The Fiscal Sponsor must follow the reimbursement process guidelines in the Taos County Lodger’s Tax Grant Guidelines. 
· If expense information is missing, the Fiscal Sponsor is responsible for collecting any outstanding information from the Grantee.
· Funds will be disbursed to [FISCAL SPONSOR] once the Grantee has satisfied all requirements per the Grant Guidelines.
· No reimbursement requests will be accepted after May 15 of the County fiscal year in which the grant was awarded (June – July). 
It is understood that activities of this project will comply with all relevant guidelines, regulations, accounting procedures or other matters that deal with financial, legal and administrative aspects of the project. Additionally it is understood that the goals of this project are consistent with the goals and objectives of [FISCAL SPONSOR], and the acceptance of this project was based on appropriate decision-making systems within our organization.
The PROJECT DIRECTOR agrees to carry out the project according to the project’s description and assumes responsibility for complying with all legal and other requirements.
The PROJECT DIRECTOR also agrees that this project will be carried out consistent with the project description, unless amended in writing by all parties including any granting agencies. Financial or programmatic success of this project is NOT the responsibility of [FISCAL SPONSOR]. We will, however, make every effort to advise the project of relevant financial practices to achieve sound fiscal practices.

[GRANT APPLICANT] is the programmatic partner and agrees to:
• Submit reimbursement requests to [FISCAL AGENT] in a timely manner so that we may submit them for reimbursement to Taos County per the grant guidelines.
• Negotiate contracts, review financial arrangements and manage all financial transactions in compliance with relevant regulations and the project budget.
• Staff the project to manage all administrative aspects as needed; document the project; and provide record keeping and administration for the project, including reports as needed.
• Ensure that appropriate credit is given in all printed and publicly issued material for projects supported under the Taos County Lodger’s Tax Grant Program.
• Be solely responsible for preparing all narrative and collecting materials for interim and final reports to be submitted to Taos County no later than ten working days prior to the deadline that such reports are due.
• Monitor and evaluate the project.

[FISCAL SPONSOR] will serve as the organizational partner and agrees to:
• Provide infrastructure support in the form of: financial oversight and management.
• Serve as the fiscal administrator for the project and issue all reimbursement requests and payments in a timely fashion.
• Ensure that the project is in compliance with terms and conditions set forth by funders of the project.
• Provide a staff liaison to facilitate the working process between Taos County and [GRANT APPLICANT].

CONTRACTING AND PURCHASING: All contracting for this project must be executed in the name of [FISCAL SPONSOR] and not in the name of [GRANT APPLICANT]. The [GRANT APPLICANT] should not be mentioned or named in any contract, purchase order, invoice or other agreement that financially commits this project without an authorized signature from [FISCAL SPONSOR]. It is further understood that no independent contract staff and/or volunteer, for the project,
will be considered an agent or employee of [FISCAL SPONSOR]. 
RECORD KEEPING: All records related to the Taos County Lodger’s Tax Grant will be maintained according the Taos County Lodger’s Tax Grant Guidelines.
[FISCAL SPONSOR AND/OR GRANT APPLICANT MAY ADD ADDITIONAL TERMS AND AGREEMENTS]


[NAME AND SIGNATURE OF GRANT APPLICANT
[NAME AND SIGNATURE OF FISCAL SPONSOR]

Date: 
Tax ID#:
NM CRS#:
Mailing Address:
City, State:
Zip code:
